PRC Tax Credit Application Instructions
*The tax credit application must be filled out completely and returned to Options for Women, Help for Families before the tax credit can be approved through the State of Missouri*
Complete the application and email to receptionist@optionsforwomencape.com or mail it to Options for Women PO Box 1292 Cape Girardeau, MO 63702.  You may also drop off at 2436 Myra Drive in Cape. We will attach the “proof of donation,” and our director will sign the application.  We will then mail it to the State Department of Social Services.
For Individuals (Not Businesses):
· Complete the Taxpayer information at the top of the form:  name (what is submitted on annual income tax returns), phone number, address, Social Security number, and date.  (If you file jointly, both spouses’ names and SS# must be on the form.) 
· Check the “INDIVIDUAL” box for Taxpayer Type.
· Check the Type of Donation.
· List the amount of your donation. The eligible tax credit will be 70% of this amount. (To receive a tax credit, your donation must be $100.00 or more in a calendar year.)
· Place your signature, printed name, and date at the bottom of the form. (If filing jointly, both spouses must sign this form.)
For Businesses:
· Complete the Taxpayer information at the top of the form:  business name (what is submitted on annual income tax returns), phone number, address, Federal ID number, and date.
· Check the correct Taxpayer Type (Partnership, S Corporations, and LLCs must provide a separate listing for all shareholder names, social security numbers, and percentage of ownership).
· Check the Type of Donation.
· List the amount of your donation.  The eligible tax credit will be 70% of this amount. (To receive a tax credit, your donation must be $100.00 or more in a calendar year.)
· Place signature, printed name, and date at the bottom of the form.
*After Options for Women has received your donation and the tax credit application, we will mail you application and proof of your donation to the State of Missouri.  Once approved, the State Department of Social Services will send a letter containing your Tax Credit Number to your address.  This number is needed for your Missouri State Tax Return Form, so please keep it for your records*

**It is essential to send in your tax credit application early as it will take up to 11 weeks for the State of Missouri to approve your application and send your Tax Credit Number to you**
